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Title of meeting 











Date of the meeting










Purpose of the meeting (attach agenda if possible) 





 
A. Student’s Expectations of Meeting (Prior to meeting)

1. What did you think were the goals of the meeting?
2. What role did you expect to play during the meeting?

B. After the meeting
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1. Describe the role of the chairperson(s)

2. What were the topics that were discussed and what action took place?  
4. What future plans were made out of the meeting?

C. Analysis

 .              
1. Describe the interaction that took place during the meeting.  Was 
  
 communication open?    What was the atmosphere?  Did the group function together in the decision making process?  

2. Do you believe that the goals were successfully met?  If not, what do you think got in the way?
3. Were you satisfied with the role you played?  If not, why?  What might you do differently next time?
4.    What were your feelings and reactions during and after the meeting and afterward?  Were you comfortable or uncomfortable?  
 . 

