
September 1, 2005

TO:                  All MPA Students

FROM:            Dr. Martha Dede, Director     

RE:                   Portfolio Option Fall, 2005

All students who advanced to candidacy during or after Fall 2002 must complete the portfolio option
as a requirement for graduation.  All students who advanced to candidacy before Fall 2002 have
the option of completing the Student Learning Portfolio in lieu of the comprehensive exams.  If you
wish to exercise the portfolio option in Fall 2004, please follow the instructions below.  If you have
any questions, please contact the full-time faculty, the office staff, and the Portfolio Handbook
(on-line at http://www.csulb.edu/~beachmpa).
 
Important Dates:

Tuesday November 1, 2005 by 5:00 pm                     Reflective Essay due
Thursday December 1, 2005 by 5:00 pm                 Completed Portfolio due

Instructions:
1. If you have ever taken the MPA comprehensive examination, whether you passed or failed, you

are not eligible to select the Portfolio option as your requirement for graduation.

2.  You must have competed all required courses (500, 555, 577, 660, 670, 696 and 697) before
you can exercise the Portfolio option.  This includes PPA 697 Directed Research.  All must be
completed and approved on the Demonstration of Mastery form before the Reflective Essay
due date.

3.  You must have obtained a completed Demonstration of Mastery form (approved by both the
original instructor and a second faculty) for each of your Portfolio assignments from PPA 555,
577, 660, 670, 696 and 697 before you can exercise the Portfolio option.

a.  To begin the approval process, you must submit the original, graded copy of the assignment
(don’t worry if there are instructor comments on it) with the syllabus and grading criteria to
the original instructor (see Portfolio Handbook). 

b.  If the original instructor is no longer here, ask for help from the full-time faculty who teach in
that field. 

c.  If no assignment was specified on the original syllabus, the lead instructor in that field among
the full-time faculty will designate which assignment should be considered for the Portfolio.
This assignment is the only one that will be accepted from all students in that class.



d.  If no grading criteria were specified on the original syllabus, the lead instructor in that field
among the full-time faculty will determine the acceptability of the assignment for the Portfolio.
This will apply to all students in that class.

 4.  As soon as possible, you should complete the form in the main office that indicates you are
choosing the Portfolio option, and indicate the semester you intend to complete the Portfolio.
This will allow us to alert Enrollment Services that you will not be doing the comprehensive exam
option so they can clear you for graduation.

5.  You must write your Reflective Essay and turn it in to the office in ETec 235 no later than
Tuesday, November 1, 2005, by 5:00 pm.  Please refer to the Portfolio Handbook for instructions
on the Reflective Essay.  The essay should be typed, double spaced.  The Essay will be
reviewed by a randomly selected three-member panel composed of full-time faculty and
returned to you within 2 weeks.  Any required revisions must be completed, re-submitted, and
judged acceptable by the faculty panel before the deadline for final portfolio review.

6.  You must assemble your entire Portfolio with all the required forms and assignments in the
proper order (see Portfolio Handbook).

7.  You must deliver your completed Portfolio to the office in ETec 235 for final review by your PPA
697 advisor no later than Thursday, December 1, 2005 by 5:00 pm.

8.  You will be advised of the status of your final review within two weeks.  Any required revisions
must be completed and judged acceptable before the deadline for turning in grades.

9.  If you have not completed all required courses, or you miss the deadlines for the Reflective
Essay or final Portfolio review, you may have to notify the office of Admissions and Records that
you will be delaying your graduation until the following semester.

10.  PPA will notify Enrollment Services when you have successfully completed the portfolio, so that
they may begin the process to clear you for graduation.

11. If you have already completed all your courses and are not taking any courses during the
semester you complete the Portfolio, you will need to register for one unit of GS-700 through
UCES.  You must be currently registered the semester that you complete the Portfolio and/or
graduate, including Fall or Spring semesters or Summer session.

12.  The student appeal process that is now in place for the comprehensive exams will be used for
students wishing to appeal faculty decisions regarding the Portfolio.  For information on this
process, please check with the main office in ETec 235.


