CSULB, SCHOOL of NURSING

UPDATED PROCESS FOR CLINICAL AFFILIATION CONTRACTS





       Fall, 2010
Dear Faculty,

Current contract submission process:
· Continue to submit forms to me

· The School will now receive only a scanned version of the final contract. I will maintain an online file of these contracts as will Kathy Enberg.  Kathy will maintain the backup, flash drive file.

· Please only use the new contract form attached.  Submissions with old forms will be sent back to students by me. They are not acceptable to submit.

· Because of the online maintenance process, ALL NEW CONTRACTS MUST BE SUBMITTED:  2 ORIGINALS WITH ORIGINAL SIGNATURES ONLY.

· These are the rest of the requirements for a complete and accurate submission: (see sample)
        a)  type or print legibly the name of the facility in the second line of the template; 
        b)  type or print legibly the names of facility and signatory, as well as enter correct address &    phone  number in the signature block; 
        c)  enter a date of termination that is three or five years in the future(ex. March 31, 2015); 
        d)  attach the individual department protocol to each template: Exhibit A 
        e)  obtain original signature from facility's authorized signatory on each of two complete sets  of agreements (template and protocol referenced as Ex. A) & return to me for submissionto upper campus.
         f) have students complete the info sheet and send it with the contracts to me. This sheet is for my info only in case I need to return the contract for problems. Please have the students give you, the instructor a copy of this info sheet so you will know which agency your student is submitting and then when I send the completed contract list to faculty you will be able to notify your student of the completed contract so they can begin clinical.
Thank you for your cooperation and participation in this process. Contracts is attempting to renew contracts with agencies and clinics in advance of the end date so we can have a continuous process.

Phyllis Cooper

